
Scanned by CamScanner



Get going with GO 

4. GRATUITY PAYABLE 
(a) An employee who has completed a minimum of six months continuous service wilh 

the company shall be entitled to Gratuity: 
(b) An employee shall be entitled to Gratuity at the rate of one Gross salary for each 

completed year of service: 
(c) Gross salary shall be deemed to be the salary for the last month immediately preceding the month in which Gratuity becomes payable; 
(d) For calculation and payment of Gratuity, all period shall be taken on monthly 
pro-rated basis. 

5. PERIOD OF SERVICE 
For the purpose of calculation of the gratuity, an employec's cligible service shall be 
counted from the First day of joining a permanent/ regular post and the employees who 
join as Intermee or Contract employee in the Company are not entitled for gratuity. 

6. ELIGIBLE SERVICE 
A member's eligible service means all periods of service with the employer and shall 
include: 

a) All periods of leave of absence (approved) with pay 
b) All periods of leave of absence without pay (approved): 
i) Up to a maximum of one year on account of illness or disability; 

ii) For educational purposes with the express approval of the employer; or, 
iii) For any other purpose for such time as the employer may expressly approve and certify 

to the BOD. 
c) All periods of leave of absence due to any national emergency as the employer may 

expressly approve and certify to the BOD; 
d) Subject to employer's express approval, any period of service with the employer on 

probation 
Authorized in the employer's service; 
e) Subject to employer's consent, all service with the employer prior to the 

commencement date including such service as defined in (a) to (d) above. 
In the event of a former employee of the Employer re-entering the Employer's service. 
his eligible service shall not for any purpose whatsoever include any service prior to such 

orovided that at the end of the period of probation, the employee was 

re-entry. 
Unless specifically provided to the contrary elsewhere, eligible service shal be calculated 

xpressed in years and fractions of a year and in term of months 

(more than 14 days of a month will be counted complete month and up to 14 days. 

gnored). 
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